
CERTIFICATION OF ANNUAL PROPERTY INVENTORY 
 
Rev. 04/00 
 
ACTUAL DUE DATE   DATE SUBMITTED   PROPERTY NUMBER    
I hereby certify that the complete physical inventory and the agency inventory master file listing dated   in the 
amount of  $   are in accordance with State Property Control Regulations (Chapter 3, Paragraph 313 F.11) with the 
exception of any attached discrepancies and represent a true and  accurate accounting, to the best of my knowledge.  I certify 
that this agency complies to all property rules and regulations pertaining to the accountability and disposal of all tagged and 
untagged property. 
 
TOTAL DOLLAR AMOUNT ON MASTER FILE LISTING:    $    
(Copy of last page must be attached) 
 
ADJUSTMENTS: 
 

ACQUISITIONS:      (+) $    
(Equipment received prior to Print-Out date 
 but not listed on Print-Out) 
 
PREVIOUS YEARS’ DISCREPANCIES: 
(If Dollar Amount is indicated,  
 Discrepancy Report must be attached) 
1st Previous Year Dollar Amount:    (–) $    
2nd Previous Year Dollar Amount:    (–) $    
3rd Previous Year Dollar Amount:    (–) $    
     (Include copy of transfer for 3rd PYD – “Not Located”) 
 
Equipment disposed of prior to Print-Out date, 
However, still appears on Print-Out:    (–) $    
     (Copy of  TRANSFER (s) must be included) 
 

ADJUSTED DOLLAR AMOUNT OF INVENTORY      $    
 
DOLLAR AMOUNT OF CURRENT YEAR DISCREPANCIES:    $    
(If Dollar Amount is indicated, Discrepancy Report must be attached) 
 
TOTAL NUMBER OF ITEMS ON INVENTORY MASTER FILE          

 
                
Witness’ Name     (Please Type or Print)   Property Manager’s Name      (Please Type or Print) 
 
                
Witness’ Signature      Property Manager’s Signature 
 
ATTACHMENTS:              
        Agency Name 
 Copy of last page of Print-Out (Required) 
 Current year discrepancy report            
 1st  & 2nd previous years’ discrepancy report  Agency Address 
 Copy of  transfer for 3rd previous year discrepancies 
                
 
 
xc:  Legislative Auditor      (  )      
        Telephone 
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